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The purpose of the Facilities Project Portlet is to provide easy access to 
project details and status. This step by step guide will walk you through 
adding the portlet to your my.calpoly portal and how to use the portlet. For 
more information about the minor project process please visit the website 
at https://afd.calpoly.edu/facilities/services_minorconstruction.asp
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Setting Up Your Project Portlet

STEP 1
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8



afd.calpoly.edu/facilities

Setting Up Your Project Portlet
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Setting Up Your Project Portlet
STEP 8
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Now you’re ready to begin using the portlet!
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Using The Project Portlet

STEP 9
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Using The Project Portlet

STEP 10
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Using The Project Portlet

STEP 12
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Using The Project Portlet
STEP 13 The overview section provides a summary of useful information
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Using The Project Portlet
STEP 14

The details reflected under Project Work Orders are based on the signed approved 
estimate form, which is completed before a project begins, and any costs currently 
posted. 

When reconciling please note PeopleSoft Finance is only updated once per month.
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 Information 
 Facilities Web Site 

https://afd.calpoly.edu/facilities/
 756-5555

Questions? 
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Jessica Hunter
Customer Service Specialist

jhunter@calpoly.edu
756-7568


